
 
1. Go to U3A Casey website  

https://u3acasey.org.au/ 
 

       Click on Login (top right 
corner on menu bar) 
Select Admin/Tutor login 

 
 

 

2. This will take you to the 
UMAS database. 
Log in using your 
Membership Number and 
Password. 
If you’ve forgotten your 
password or number click on 
the correct statement below 
and it will be emailed to you. 
Or email: 
courses@u3aCasey.org.au for 
details 
 

 

3. Select Reports  

4. Select Enrolments tab 
 

 
 

5. Choose a Course 
 

Go to ‘Choose a Course’ – 
Select your class. (note it will 
only list the class/es you tutor) 
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6. List enrolments 
Select the Course you want 
for member details. 
Recommend: Sorting names 
by preferred/first name 
order 
‘Show Emergency contact’ 
should be selected 
‘Create a pdf’ will give you 2 
options for printing 
Click on: ‘List Enrolments’ 
Print 
 

 

NOTE: You will need to update this list regularly, if new 
members join. This list should always be taken with you to 
classes. 

 


